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Important: Incomplete applications would cause delay in payment. Please read instructions in the

annexure before filling the application form.
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Clearly write the details of the employers in respect of which you are submitting this claim, in the box

below.
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please attach the copy of details of bank account or statement with clearly showing the bank A/C no.
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I do hereby certify that the foregoing facts given by me in this application are true and correct. I am
aware that if I furnish any false information, I am liable to be prosecuted in a Court of Law.
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Please include in the following table the details of contributions you have made on behalf of the Member after
the year for which the last Annual Member Statement was issued. Please attach last Annual Member Statement.
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Please certify the application only after paying contributions up to the date of cessation of
employment.
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The above employee has ceased his / her employment with us and the employee placed his/ her thumb
marks and signature in my presence.
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I certify that the information furnished above is true and correct. If the amount refunded to the applicant is greater
than the actual amount of contributions remitted on behalf of the applicant, I undertake to pay such difference to
Employees’ Trust Fund Board by our Company / Estate/ Institute. I also certify I am aware that if I furnish or cause

to be furnished any false return or information relating to this claim I shall on conviction be liable to a fine or
imprisonment under Section 39 of the Employees’ Trust Fund Act No. 46 (1) of 1980.
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EMPLOYEES’ TRUST FUND BOARD - PAYMENT OF CLAIMS
General Instructions

A member is entitled to withdraw ETF balance on termination of employment. However,

4.

(i) A claim for refund of contributions cannot be submitted while being employed, in respect of the current employer.
(if) Having obtained payment for a claim, another claim application/s could be submitted only after five years from the date of
ending employment for which the previous claim was made. Termination of employment is compulsory even in this case.

Employees’ Trust Fund Board has the right to request the member to submit whatever documents in proof of termination of
employment.
In case a member has worked under more than one Employer, a separate application for each Employer has to be submitted. All
applications, which should be certified by respective Employers, should be submitted all together.

If you have worked in several institutions, you can certify the application from the last institution, and submit the application
along with a document confirming the service to the previous institutions. VI-A applications for estates and institutions
previously employed with the PF letter must be certified separately by the employer and submitted simultaneously.

In the event the Employer has closed down business, member should fill in Part | of this application form. In addition, Form VI-

C and indemnity letter should be completed and certified by the Grama Niladhari and the Divisional Secretary in your area.

Instructions for completion of the Claim Application

©o NGO

Please write the member’s hame in English block letters in 1 (i) of 1st page.
Any change of address after submission of the application should be notified to the Board.
Please give a contact telephone number.
Please submit a photo-copy of the National Identity Card certified by the last Employer
(i) Members who do not have a Bank Account in their name or jointly are requested to open an account at any branch of a
Bank convenient to the member before making this claim and give details of the account in the application form. Please note
the following:
(i) Attach a clear photocopy of the Pass Book or Statement showing the Bank, branch ,account number, name and address of
the account holder.
(iii) If you have not used your Bank account during the period of last 6 months, please check whether it is in operation before you
give the bank account details in the application.
(iv) If the Bank account is changed after submission of the claim application, please notify
the Board the details of the new Bank account along with supporting documents.
(v) If the name given in the Claim application differs from the name appearing in the Bank Pass Book, please get the Bank to
correct the name and submit a photo-copy the Pass Book.

10. Member is required to place thumb impressions and signature in the presence of the Employer.
11. If a rubber stamp is not available, the Employer should state so in a letter.
12. Completed applications may be handed over to the Head Office or Regional Offices of the Board.



