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GUIDELINES FOR FORMATTING AND SUBMISSION OF  

THE EXTENDED ABSTRACT 

 

* The authors assume the responsibility of the accuracy and originality of the content and 

language in their respective abstracts, and neither the organizers of ICSSL, nor the Editorial 

Board of ICSSL will bear any responsibility in this regard. 

 

 

SUBMISSION OF THE EXTENDED ABSTRACT 

 

Papers are accepted only in English Language. 

All submissions should be made electronically as a Microsoft Word document using the 

Conference Management System via https://cmt3.research.microsoft.com/ICSSL2023  

Papers based on previously published work or currently submitted for any other publication 

will not be accepted. 

Extended Abstracts relevant to the theme of the conference and the conference tracks will be 

considered for this symposium. The relevant focus track should be indicated on the title page. 

Conference tracks:  

• Track 01 - Economics and Management for Development  

• Track 02 - Statistics and Information Technology 

• Track 03 - Geography and Environmental Management  

• Track 04 - Society, State and Politics  

• Track 05 - Language and Literature 

• Track 06 - English Language Teaching and Innovative Education Practices 

 

Extended Abstracts submitted will be subject to rigorous and independent double blind expert 

review process administered by the Conference Editorial Board, and the authors will be 

notified of the acceptance or lack thereof on the 31st of September, 2022, via email. The 

Editorial Board’s decision regarding publication of an Extended Abstract will be final. 



EXTENDED ABSTRACT SUBMISSION LAYOUT 

The word count of the Extended Abstract should be between 1000 and 1200 words (including 

the Title page and one page for references). Please state a maximum of five (05) key 

references only. 

The Extended Abstract should be organized as follows: 

I. Title Page 

II. Abstract and Keywords 

III. Introduction  

IV. Materials and Methods 

V. Results and Discussion 

VI. Conclusions and Recommendations 

VII. References 

 

 

GUIDELINES FOR FORMATTING 

Title Page 

A separate title page should be provided allowing for blind review. All identifying 

information should be featured only on the title page. State the appropriate conference track 

number and title on the title page itself. Ensure that no information identifying the authors, 

their institutions, or the institutions cited in the original research are presented in the abstract, 

text, tables, or figures. 

List names and affiliations of each author. Include full mailing addresses, phone numbers, 

and Email contact information of every author. Clearly identify the corresponding, or lead, 

author. This person will be responsible for ushering the manuscript through the review and 

publication process. The lead author is responsible for keeping contact information updated. 

Title of the paper: 14 point bold face, upper case, centered 

• The title should reflect the area of study.  

• If scientific names are included, they should be written in italics (lower case), and 

common or vernacular names should be included within parenthesis. 



Names of the author (s): 11 point, centered. 

• The initials should be followed by the surname (e.g.: A.B. Johndoe).  

• The corresponding author should be indicated with an asterisk (*) at the end of the 

name. 

• The presenting author’s name should be underlined. 

• The list of authors should include all those who have scientifically contributed to the 

work, and performed a significant part of the work that is presented. 

Author affiliations: 10 point, italics, centered 

• If the authors are from several institutes/departments, they should be numbered using 

a superscript at the end of the name of each author and the numbers should be 

corresponded to the institutional address of the respective authors.  

Corresponding Email: 10 point, italics, centered 

• Corresponding author’s email address should be specified, prefixed by an asterisk (*) 

(e.g., *corresponding author (email: abjohndoe@sample.com)) 

Conference Track: 11 point, regular, centered 

• Appropriate conference track must be mentioned. 

 

Abstract 

An Abstract not exceeding 150 words (excluding 05 keywords) should be included at the 

onset of the paper. It should review the objectives, significance, results, and main conclusions 

of the paper. References should not be cited in the Abstract. 

Key Words 

Authors should submit a list of five (05) unique and informative key words relating to the 

manuscript. Undefined abbreviations or acronyms should be avoided in the keywords. The 

Editorial Board reserves the right to replace key words if necessary. 

 



Text 

• Submit all manuscript files as Word .doc or .docx files 

• Page size must be B5 

• Manuscripts must be typed in Times New Roman font. Please use standard British 

spelling, instead of American spelling 

• Use 12 pt. font size for the entire document, including tables, figures, headings, 

captions, and table notes (page footnotes, generated in Word, will be smaller). 

• The word count of the Extended Abstract should be between 1000 - 1200 

• Single space the manuscript 

• Keep 1-inch margins all round 

• Place page number at the bottom centre 

• Do not use section or page breaks in the running text 

• Use footnotes wherever necessary, but never to solely cite a reference 

 

Equations 

The author is responsible for ensuring that equations are presented properly. Use the 

Microsoft equation function, and not the Word equation function when typing equations. 

 

Tables 

All tables and figures should be professionally typeset following APA guidelines. 

• Use Word table generator; do not apply styles, shading, or underlining. 

• Single space all rows; do not allow lead or following spaces in the paragraph option. 

• Use superscript a, b, c, and so forth sparingly for table notes. 

 



 

From: https://apastyle.apa.org/style-grammar-guidelines/tables-figures/tables 

 

Figures 

• Follow the APA guidelines when formatting and placing the figures. 

• The author is responsible for securing permission to use graphics or data from other 

sources. 

• If re-creating a graphic from another source, secure permission to adapt the figure. 

• Do not include a scan or photocopy of a graphic. 



 

From: https://apastyle.apa.org/style-grammar-guidelines/tables-figures/figures 

 

References 

Use standard APA referencing style.  

https://apastyle.apa.org/ 

 

DECLARATION 

After acceptance of the Extended Abstract, the Declaration Form must be submitted with 

signatures of all authors. E-signatures are accepted. If the declared presenter is unable to 

present, the other authors listed in the Declaration Form are responsible to deliver the 

presentation. 


